Based in Horsham, Christ’s Hospital is a unique co-educational boarding school and charitable Foundation which provides first class education to up to 850 children from all backgrounds, supported by over 400 members of staff.

School Health Centre Administrator 
Maternity Leave cover – Fixed Term Contract
£15,369 pa

Playing a key role in the School Health Centre, you can expect to undertake the day to day running of the general administration of the Health Centre during Christs Hospital school term time, including the co-ordination of all health related appointments and the organisation of Health Centre drivers, ensuring adequate transport and chaperones for pupil appointments is provided.

You should be able to cope with periodic peaks in workload, stay calm under pressure and keep to strict deadlines. Successful applicants will have experience in general administrative duties and good knowledge of Microsoft packages such as Word and Excel.
Benefits include free car parking, heavily discounted membership of the on-site sports centre and free lunch during school terms.  

You can download an application pack from our website; follow the links to News and Information, Employment Opportunities, where you will find full details of the role. More information about Christ’s Hospital can be found at www.christs-hospital.org.uk 

Applications should be received by midday on Wednesday 15th February 2012.
Christ’s Hospital is committed to safeguarding and promoting the welfare of children

and young people and expects all staff and volunteers to share this commitment. All

successful applicants are required to complete an enhanced disclosure application with the CRB (Criminal Records Bureau). More details on the disclosure process can be found on www.crb.gov.uk.

Christ’s Hospital is an Equal Opportunities employer.

Registered Charity No. 1120090
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