
 

 

 

 

HOUSE PARENT 
Accountable to the Head Teacher through Assistant Head (Pastoral) and SLT 
 

Boarding is at the very heart of CH life and the positive transformation that we are able to 
achieve in so many of our pupils is as a direct result of the outstanding pastoral care we 
provide within the boarding context.  

 
Almost every member of the teaching staff contributes to the boarding programme at Christ's 
Hospital, whether as a House Parent, an Assistant House Parent or as a House Tutor.   
 
It is anticipated that the House Parent will also be a qualified teacher, able to fulfil a teaching 
role on a reduced timetable to reflect their responsibilities within the boarding house.  

 

Job Purpose 
 

 To contribute to providing an outstanding education (academic, pastoral and broader 

curriculum) for students 

 To cover for absent colleagues in any of the three strands above 

 To meet and uphold the core Teachers’ Standards (DfE)  

 To plan and deliver consistently good or high quality teaching and learning within 

their subject knowledge area 

 To actively contribute to the broader curriculum and pastoral aspects of students’ 

education 

 To support the Head Teacher and Senior Leadership in implementing all aspects of 

statutory guidance for education and school policy  

 To support the ethos, mission and charitable objectives of the School 

 

Key Responsibilities and Accountabilities 
 

During term time a House Parent is responsible to the Head Teacher for all aspects of the 

organisation and operation of their boarding house and for the welfare of the pupils in their 

house. The House Parent is assisted in their role by the Senior Leadership Team, in 

particular by the two Deputy Heads and the Assistant Head (Pastoral), and by their house 

team including the two resident Matrons. 



 
 

 
 

 

The House Parent is always on duty and in charge. The only time when they are not directly 

and immediately responsible for the house is when the Assistant House Parent is on duty 

but, even then, the House Parent still retains ultimate responsibility. 

Duties and Responsibilities 

 Ensure all pupils in the house feel safe, happy and cared for. 

 Ensure all paperwork, increasingly electronic, is kept up to date. 

 Attend House Parent meetings. 

 Attend all Head Teacher’s Assemblies & Tuesday Break Notices. 

 Draw up duty rotas for the house team & forward copies to the Assistant Head (Pastoral). 

 Provide training and induction for new members of the house team. 

 Ensure regular contact with the house team including Matrons by a weekly house meeting 
and daily contact with the duty team. 

 Ensure regular contact with the Assistant House Parent at three levels: 1) pre-term, 2) 
weekly meeting 3) touch base on daily basis. 

 Reply promptly to parental communication (i.e. acknowledgement within 24 hours and 
approximate time scale to get back to them if an investigation is necessary). 

 Ensure relevant information is passed on to pupils on a daily basis. 

 Be involved with house team appraisals and appoint new house staff in consultation with 
the Assistant Head (Pastoral). 

 Write house reports for all pupils in the house, twice a year. 

 Be responsible for maintaining a high standard of tidiness in house and ensuring 
physical and material aspects of house are kept to a high standard. 

 Ensure that pupils look after their environment. 

 Organise / oversee an interesting and varied programme of in-house events. 

 Make a number of unpredictable spot checks after evening handover to check all is quiet 
and pupils in bed. 

 Wait up to see that pupils returning late from school outings are safely back into house 
and go to bed. 

 Attend House Singing Competitions, the annual Steeplechase and other house functions 
as far as possible e.g. Cup ties, block competitions and other sporting, musical and 
drama events. 

 Be in charge of the house during Residential Pupil Assessments in January, Pupil 
Induction Days in May and June, and before the start of Michaelmas Term when new 
pupils arrive early. 

 Provide overnight accommodation within the boarding houses for pupil taster stays, as 
required, and be available to interview prospective pupils. 

 

  



 
 

 
 

Additional expectations include: 

 Being an active presence in house for: 
o The start and end of Leave Weekends 
o The start and end of Half Term and end of term holiday 

 Making spot checks on a regular (albeit unpredictable) basis: 
o After Junior Lunch; and  
o On Saturday afternoon; and  
o After lights-out.  
 

Morning Duties  

 

 The House Parent will be responsible for morning wake-up and the 8.10am roll calls 
apart from: 

o The weekday morning when the Assistant House Parent is on duty 
o Saturday duties when the Assistant House Parent is in charge 
o Sunday mornings.  

 

Lunch, Afternoons and Tea 

 

 The only day that a House Parent will have lunch duty is Saturday, but on the other days 
of the week, they should ensure that Tutors are an active presence during junior lunch 
and that both junior and senior lunch registrations are properly carried out. 

 The House Parent is required to liaise with Matrons to ensure that afternoon spot checks 
are carried out in house, particularly on games afternoons.  

 

Weekday Evening Duties  

 

 The House Parent is to conduct the 7.00pm Roll Call assisted by the duty tutor, unless 
the Assistant House Parent is on duty. 

 The House Parent should be an intermittent presence in the house during the evening in 
support of the tutor 

 There should be a face-to-face hand-over from the tutor on duty to the House Parent at 
10.30pm. 

 

Saturday Evenings 
 

The House Parent will be on duty every Saturday night during term time except: 
 

 For two nights every Michelmas term (one in the Lent and Summer) the Assistant House 
Parent will cover the Saturday evening until midnight, after which the House Parent will 
take over. When the Assistant House Parent is on duty on the Saturday the Houseparent 
will complete their weekday duty to compensate.  



 
 

 
 

 When the House Parent has been given leave by the Head Teacher to be away from 
school for a family event or emergency. 
 

Deps (year 12) in the Avenue houses will have drinks with their House Parent, usually 

between 11.00pm and 11.45pm, on Saturday evening, after which they go to bed.  
 

Sundays 
 

 The House Parent will be on duty on the Sunday evenings when there is an evening 
Chapel service (usually three-four). 

 The House Parent will be on duty on the Sunday evening at the end of Leave Weekends 
and Half Term. 

 The remaining Sunday evening duties will be covered by the Assistant House Parent, 
ensuring that s/he does no more Sunday evenings than the House Parent. 

 On the rare occasion when an Assistant House Parent has done a Saturday evening 
duty, he or she should not be on duty at all on the following day. 

 The allocation of day-time Sunday duties to the Assistant House Parent and Tutors 
should be by mutual agreement. Some houses may choose to do a full day (i.e. 9.30am 
to 6.30pm), while others will break the day into two sections (9.30am to 2.00pm and then 
2.00pm to 6.30pm). If a tutor or Assistant House Parent opts to do the full day, the 
House Parent will need to give them a one-hour break for lunch.  

 As far as possible, the House Parent will do the 7.00pm roll-call every Sunday. 
 

Leave Weekends, Half Terms and Start and Finish of Term 
 

 The House Parent should be on duty and visible in house at the start and end of every 
school “session” (i.e. Leave Weekends, Half Terms, start and finish of term) to monitor 
pupil movements and welcome parents.  

 If a House Parent is timetabled to teach period 8 or 9 on a Leave Weekend Friday, they 
should arrange cover so they can be in house.  

 The House Parent should attend the Chapel Services at the beginning and end of term. 
 

Actives 
 

 While recognising that some House Parents wish to do more on the broader curricular 
front than others, the general guideline is 5 actives per year, with no more than 2 actives 
per term with the following qualifications: 
 

o House Parents should not take away matches on Saturday afternoons, although 
they can still coach or referee home games.  

o House Parents are free to get involved in CCF or D of E activities if they wish, with 
due regard to the impact this might have on their house duties.  

 

 

 

 



 
 

 
 

Escorting Pupils to Hospital 
 

 As far as possible, House Parents will not be expected to accompany injured or ill pupils 
to hospital during the day. They will, however, still be required to take pupils to hospital in 
out-of-hours emergencies.  

 

House Reports 

 

 House Parents write all full house reports (i.e. two per pupil per year); 

 Reporting deadlines for academic and tutor reports will provide sufficient time for the 
House Parent to write their house reports before the end of term.  

 

Houseparent “Day Off” During the Week 
 

 In those houses where there is a resident Assistant Houseparent, he or she is on duty 
overnight after their duty for the Houseparent’s “day off”. 

 In those houses where the Assistant Houseparent is non-resident, the Assistant 
Houseparent should, if necessary, remain on duty until midnight when the Houseparent 
takes over.  

 

House Parents leaving site 
 

The House Parent may leave the site when the duty tutor or Assistant is on duty in house with 

the following provisos: 
 

 They should be no more than 30 minutes away; 

 Their contact details and those of the duty SLT must be left with the duty tutor; 

 They will need to exercise clear judgement that the duty tutor is comfortable with them 
being off site without their immediate accessible support, especially if the tutor is less 
experienced. 

 

In the event of longer absences from site, for example to visit a relative or attend a concert or 

other event, permission must be sought from the Assistant Head (Pastoral). Permission must 

be sought in advance from the Head Teacher for any overnight absences. 

 

TEACHING & LEARNING: 

Participate in the development of the curriculum and schemes of work and attend and 

participate actively in departmental meetings: 

 Ensure the teaching environment is safe and any relevant risk assessments have 

been done  

 Comply with all school policies in respect of teaching and learning 

 Maintain excellent, up-to-date knowledge of teaching and pedagogy 

 Maintain excellent, up-to-date knowledge of subject and curriculum  



 
 

 
 

 Maintain good working knowledge and understanding of a range of teaching, learning 

and behaviour management strategies 

 Use an appropriate range of teaching strategies and resources to plan, prepare and 

deliver relevant, suitable lessons in line with students’ needs and agreed scheme of 

work 

 Use data to ensure students’ academic progress is in line with or exceeds their 

predictions  

 Use data and knowledge of individual students to identify, plan and implement 

relevant interventions  

 Ensure, on a regular basis, students know where they are in relation to targets and 

how they can improve 

 Mark and assess students’ work in line with departmental/ School policy 

 Prepare students’ progress reports in line with School policy 

 Engage with continuing professional and self-development in a proactive manner 

 Participate fully in compulsory and relevant INSET and other training and 

development opportunities for teaching staff 

 Participate fully, with the support of the relevant line manager, in the appraisal 

process for academic staff 

 Participate, as directed, in all ceremonial and public occasions held by the school 

 Undertake any relevant administration or organisational tasks. 

 

BROADER CURRICULUM:  

Participate in any aspect of the broader curriculum programme as directed including 

indoor/outdoor competitive and non-competitive sports 

 Undertake any role requested in a leading, supporting or supervising capacity, and 

be clear in what that role may require, including off-site activities and matches away 

from school 

 Enthuse and inspire pupils in the values of the broader curriculum 

 Plan and deliver high quality activities  

 Actively promote the safety and welfare of students ensuring any safety checks or 

risk assessments are completed 

 Lead/Support/Supervise student participation to ensure all students are appropriately 

engaged in the activity 

 Undertake any relevant administration in relation to the activity. 

 

PASTORAL: 

Create a positive culture of student welfare and share in the corporate commitment to the 

safety and welfare of students 



 
 

 
 

 Ensure the safety and welfare of students at all times 

 Have a thorough understanding of statutory and School safeguarding requirements 

and ensure appropriate action and compliance at all times 

 Ensure timely and accurate registration of students in all lessons/tutor time 

 Take an active role in all relevant pastoral matters 

 Undertake tutor duties, liaising with House Parents, Assistant Head (Pastoral) and 

Head of Year/Department as appropriate and attend pastoral and other relevant 

meetings as required 

 Participate in Chapel Services as directed 

 Participate in assemblies and lead as directed 

 Undertake any relevant administration or organisational tasks relating to this area of 

School life. 

 

Safeguarding and Personal & Professional Conduct 

All staff are required to follow published statutory guidance and the School’s Child Protection 

and Safeguarding Policy at all times and to share in the corporate commitment to promoting 

the safety and welfare of students. 

In addition to a thorough understanding of safeguarding procedures, staff are expected to 

demonstrate consistently high standards of personal and professional conduct. 

This job description is not intended to be comprehensive. It will be reviewed regularly and 

may need to be modified. It should be read in conjunction with Teachers’ Standard published 

by the DfE which “set a clear baseline of expectations for the professional practice and 

conduct of teachers and define the minimum level of practice expected by teachers in 

England.”  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da

ta/file/665522/Teachers_standard_information.pdf 

 

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/665522/Teachers_standard_information.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/665522/Teachers_standard_information.pdf


 
 

 
 

Person Specification – House Parent  
Essential Desirable 

Qualifications 

Honours degree or equivalent in a subject area 

taught at Christ’s Hospital or related subject  

 

 

PGCE (secondary phase) 

Qualified Teacher Status (secondary phase) 

Evidence of further professional development/ 

study e.g. Masters 

Experience / Abilities 

Previous experience of working in the boarding 

sector within a pastoral role. 

Experience of/evidence of ability to teach their 

subject at Key Stages 3-5A with a proven record 

of consistently good or outstanding classroom 

practice 

Evidence of using a range of teaching and 

learning strategies successfully 

Experience of using data perceptively to inform 

teaching and plan appropriate interventions 

Able to organise assessment data and track 

progress towards targets 

Evidence of integrating literacy, numeracy and 

SMSC elements effectively into teaching  

Evidence of teamwork in aspects of departmental 

development  

Able to set and model high expectations for 

learning and behaviour 

Able to work in a pastoral team as a tutor 

Able to uphold the ethos, policies etc. of the 

school 

Able to develop and share resources in support of 

new curriculum developments  

Clear evidence of a willingness and ability to 

participate positively and fully in the whole life and 

work of the school including broader curriculum, 

pastoral and ceremonial aspects 

Ability to respond flexibly and adapt to changing 

and challenging circumstances 

Experience of/ ability to teach a second subject 

to Key Stage 4 

 

  



 
 

 
 

 

Knowledge, Skills, Aptitudes 

A clear understanding of the National Curriculum 

and its application 

Excellent subject knowledge, including the ability 

to teach epistemology and philosophy of mind at 

Key Stage 5 

A clear understanding of how learning develops in 

your subject area 

Awareness of new qualifications and 

requirements in your subject 

A good understanding of how to use data for 

planning and monitoring 

A reflective practitioner, ensuring culture of 

continuous improvement with clear strategies for 

dealing with professional 

setbacks/disappointments 

Evidence of ability and willingness to make a 

clear and active contribution to the broader -

curriculum 

Able to use ICT effectively to support learning and 

administration 

Understanding of the main issues in education 

today 

Willingness to develop subject knowledge 

beyond specialism 

Personal Qualities 

Effective time management skills 

Resilient and able to meet deadlines and work 

with sustained pressure and periods of stress and 

challenge 

Generally able to achieve and bring balance 

between professional and personal life  

Personable and able to work well with a diverse 

range of personalities and those with differing 

experience 

Able to offer help/support to others and open to 

accepting help 

 

  



 
 

 
 

Statutory / Policy 

Evidence of: 

 Eligibility to work in the UK 

 Full understanding of safeguarding requirements 

and how teachers promote the welfare of children 

 Commitment to implementing whole school/staff 

policies relating to the safeguarding of children 

 

Able to obtain satisfactory: 

 Enhanced DBS  

 validated references 

 fitness for work 

 overseas police checks (where applicable) 

 

 

The above will be evidenced by a variety of means including: Application Form; Letter of 

application/ Personal Statement; References; Interviews; Relevant Testing; Documentation 

required upon interview; checks done via the Teaching Regulation Agency and other 

statutory pre-employment checks. 

 


