
 

 

 

 

DIRECTOR OF DRAMA 
Accountable to the Head Teacher through the Assistant Head (Curriculum Development) 

 

The Department 
 

The Drama Department currently comprises three teaching staff members, a technical 
manager, theatre manager and box office administrator.  It is housed in a purpose-built, five 
hundred seat theatre, which underwent a major refurbishment in 2020 and provides an 
outstanding venue for productions for the School body, in addition to public performances for 
the general public.  Our most recent show, in Michaelmas 2021 was ‘Chicago’ and pupil 
interest in both curricular and broader-curricular Drama is strong at all levels.    
 
This is a new post, which has come about from a strategic restructuring of Drama at the 
School.  It would involve running the production side of the department, whilst also managing 
a Head of Academic Drama, who will focus on teaching and learning in the subject. It 
represents an exciting opportunity to work in one of the longest established Independent 
School Drama Departments in the country.  For this position, the successful applicant will be 
able to teach from Year 7 through to Year 13.  However previous teaching experience is not 
necessary, and we would welcome applications from professionals working in the industry. 

 

 

Job Purpose 
 

• To support the ethos, mission and charitable objectives of a unique school 

• To provide an outstanding education for pupils through Drama, developing 
productions and raising the profile of the subject in the School 

• To produce and direct productions and oversee the running of a key department 

• To plan and deliver consistently good or high-quality teaching and learning 

• To actively contribute to the broader curriculum and pastoral aspects of students’ 
education 

• To support the Head Teacher and Senior Leadership in implementing all aspects of 
statutory guidance for education and school policy  

• To cover for absent colleagues where needed 

• To meet and uphold the core Teachers’ Standards (DfE).  
 

 

 

 



 
 

 
 

 

Key Responsibilities and Accountabilities 
 

LEADERSHIP AND MANAGEMENT: 

Lead the development of the School’s productions 

• Facilitate regular departmental meetings 

• Support the Head of Academic Drama to ensure that a high standard of teaching and 

learning and enrichment is conducted throughout the department. Regular quality 

assurance of all marking, assessment, performance tracking and reporting of all 

pupils within the department 

• Manage the departmental budget effectively, preparing a thorough and coherent 
budget submission for both recurrent and capital spending each year. 

• Liaise with SLT regarding staffing levels, performance, loading and workloads. 

• Promotion of the department through productions, displaying pupils’ work, extension 
material activities, participation in theatre trips, competitions and marketing events. 

• Leadership and oversight of LAMDA at the School 

• Ensure that the departmental handbook and department development plan are up to 
date and relevant. 

• Plan and deliver, alongside the department, a high-quality scholarship programme; 

• Effectively line manage all drama and support staff in their various capacities, identify 
provide CPD options and provide input into the School’s Professional Growth 
Programme 

• Liaise with Music and Art where necessary in connection joint productions 

• Provide an exemplar of good practice giving support and guidance in respect of 
departmental standards and classroom behaviour and discipline. 

• Enthuse and support pupils and staff in the pursuit of dramatic excellence 

• Attend and deliver, where appropriate, INSET to enhance the teaching and learning of 
the department. 

 

TEACHING & LEARNING: 

• Ensure the teaching environment is safe and any relevant risk assessments have 
been done  

• Comply with all school policies in respect of teaching and learning 

• Maintain excellent, up-to-date knowledge of teaching and pedagogy 

• Maintain excellent, up-to-date knowledge of subject and curriculum  

• Maintain good working knowledge and understanding of a range of teaching, learning 

and behaviour management strategies 

• Use an appropriate range of teaching strategies and resources to plan, prepare and 

deliver relevant, suitable lessons in line with students’ needs and agreed scheme of 

work 



 
 

 
 

• Use data to ensure students’ academic progress is in line with or exceeds their 

predictions  

• Use data and knowledge of individual students to identify, plan and implement 

relevant interventions  

• Ensure, on a regular basis, students know where they are in relation to targets and 

how they can improve 

• Mark and assess students’ work in line with School policy 

• Prepare students’ progress reports in line with School policy 

• Engage with continuing professional and self-development in a proactive manner 

• Participate fully in compulsory and relevant INSET and other training and 

development opportunities for teaching staff 

• Participate fully, with the support of the relevant line manager, in the appraisal 

process for academic staff 

• Participate, as directed, in all ceremonial and public occasions held by the school 

• Undertake any relevant leadership, administration or organisational tasks. 

 

BROADER CURRICULUM:  

Participate in any aspect of the broader curriculum programme as directed including 

indoor/outdoor competitive and non-competitive sports 

• The Director of Drama’s broader curriculum offering will, largely, be related to 

productions and furthering Drama outside the classroom 

• Undertake any role requested in a leading, supporting or supervising capacity, and 

be clear in what that role may require, including off-site activities and matches away 

from school 

• Enthuse and inspire pupils in the values of the broader curriculum 

• Plan and deliver high quality activities  

• Actively promote the safety and welfare of students ensuring any safety checks or 

risk assessments are completed 

• Lead/Support/Supervise student participation to ensure all students are appropriately 

engaged in the activity 

• Undertake any relevant administration in relation to the activity. 

 
PASTORAL: 

Create a positive culture of student welfare and share in the corporate commitment to the 

safety and welfare of students 

• Always ensure the safety and welfare of students 

• Have a thorough understanding of statutory and School safeguarding requirements 

and always ensure appropriate action and compliance 



 
 

 
 

• Ensure timely and accurate registration of students in all lessons/tutor time 

• Take an active role in all relevant pastoral matters 

• Undertake tutor duties, liaising with House Parents, Assistant Head (Pastoral) and 

Head of Year/Department as appropriate and attend pastoral and other relevant 

meetings as required 

• Participate in Chapel Services as directed 

• Participate in assemblies and lead as directed 

• Undertake any relevant administration or organisational tasks relating to this area of 

School life 

 

Person Specification – Director of Drama  
Essential Desirable 

Qualifications 

Honours degree or equivalent in Drama or 

Relevant professional experience in the Theatre 

 

 

PGCE (secondary phase) 

Qualified Teacher Status (secondary phase) 

Evidence of further professional 

development/ study e.g. Masters, PhD 

Experience / Abilities 

Experience of/evidence of ability to teach Drama, at 

Key Stages 3-5 with a proven record of consistently 

good or outstanding classroom practice 

Evidence of leadership and team work in aspects of 

departmental development  

Able to set and model high expectations for learning 

and behaviour 

Able to work in a pastoral team as a tutor 

Able to uphold the ethos, policies etc. of the school 

Able to develop and share resources in support of 

new curriculum developments  

Clear evidence of a willingness and ability to 

participate positively and fully in the whole life and 

work of the school including broader curriculum, 

pastoral and ceremonial aspects 

Ability to respond flexibly and adapt to changing and 

challenging circumstances 

Experience of/ ability to teach a second 

subject to Key Stage 4 

Previous experience of working in the 

boarding sector  

Previous pastoral experience 

Previous experience of leadership and/or 

management 

Evidence of using a range of teaching and 

learning strategies successfully 

Experience of using data perceptively to 

inform teaching and plan appropriate 

interventions 

Able to organise assessment data and track 

progress towards targets 

Evidence of integrating literacy, numeracy 

and SMSC elements effectively into 

teaching  

Knowledge, Skills, Aptitudes 



 
 

 
 

A clear understanding of the National Curriculum 

and its application 

Excellent subject knowledge 

A clear understanding of how learning develops in 

your subject area 

Awareness of new qualifications and requirements 

in your subject 

A good understanding of how to use data for 

planning and monitoring 

A reflective practitioner, ensuring culture of 

continuous improvement with clear strategies for 

dealing with professional setbacks/disappointments 

Evidence of ability and willingness to make a clear 

and active contribution to the broader curriculum 

Able to use ICT effectively to support learning and 

administration 

Understanding of the main issues in 

education today 

Willingness to develop subject knowledge 

beyond specialism 

Personal Qualities 

Effective time-management skills 

Resilient and able to meet deadlines and work with 

sustained pressure and periods of stress and 

challenge 

Generally able to achieve and bring balance 

between professional and personal life  

Personable and able to work well with a diverse 

range of personalities and those with differing 

experience 

Able to offer help/support to others and open to 

accepting help 

 

  



 
 

 
 

Statutory / Policy 

Evidence of: 

• Eligibility to work in the UK 

• Full understanding of safeguarding requirements 

and how teachers promote the welfare of children 

• Commitment to implementing whole school/staff 

policies relating to the safeguarding of children 

 

Able to obtain satisfactory: 

• Enhanced DBS  

• validated references 

• fitness for work 

• overseas police checks (where applicable) 

 

 

The above will be evidenced by a variety of means including: Application Form; Letter of 

application/ Personal Statement; References; Interviews; Relevant Testing; Documentation 

required upon interview; checks done via the Teaching Regulation Agency and other 

statutory pre-employment checks. 

 

Safeguarding and Personal & Professional Conduct 
All staff are required to follow published statutory guidance and the School’s Child Protection 

and Safeguarding Policy at all times and to share in the corporate commitment to promoting 

the safety and welfare of students. 

 

In addition to a thorough understanding of safeguarding procedures, staff are expected to 

demonstrate consistently high standards of personal and professional conduct. 

 

This job description is not intended to be comprehensive. It will be reviewed regularly and 

may need to be modified. It should be read in conjunction with Teachers’ Standard published 

by the DfE which “set a clear baseline of expectations for the professional practice and 

conduct of teachers and define the minimum level of practice expected by teachers in 

England.”  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da

ta/file/665522/Teachers_standard_information.pdf 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/665522/Teachers_standard_information.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/665522/Teachers_standard_information.pdf

