
CHRIST’S HOSPITAL 

 

EDUCATIONAL GUARDIANSHIP POLICY  

 

1. Purpose and scope of the policy 

 

This policy outlines the responsibilities for guardianship arrangements for international students 

enrolled at Christ’s Hospital. It ensures compliance with UK Visas and Immigration (UKVI) 

requirements and safeguards the wellbeing and welfare of all students in our care. 

 

This policy is also relevant for any British students whose parents primarily live overseas.  

 

2. Definitions 

 

A guardian is a responsible UK-based adult aged 25 years or over, formally appointed by the 

student’s parents to act in loco parentis during the period the student is resident in the UK. 

 

3. UKVI requirements for guardianship 

 

Christ’s Hospital ensures that all Child Student visa holders have appropriate guardianship or care 
arrangements in the UK, in accordance with UKVI guidance. 

 

Guardians must: 

 

• be aged 25 or over (school policy) and not a student; 

• be British citizens or hold settled or pre-settled status; 

• be permanently resident in the UK; 

• not hold a temporary UK visa; 

• live within two hours travel time from Christ’s Hospital; 
• have no known criminal convictions, be subject to any criminal proceedings, or pose no 

safeguarding concern in the UK or overseas; and 

• provide written confirmation of responsibilities via a Letter of Undertaking. 

 

Parents must provide all guardianship documentation before a Confirmation of Acceptance for 

Studies (CAS) is issued. 

 

4. Parent visa exemption: 

 

Where a student has a parent residing full-time in the UK holding a valid Parent of a Child Student 

visa, no separate guardian is required. Evidence of the parent’s visa and UK residence must be 
provided. 

 

5. Responsibilities of the guardian 

 

Guardians are expected to: 

 



• understand and accept their duties under the UKVI Child Student route, including acting 

in the child’s best interests and cooperating with the school and UKVI on safeguarding 
matters; 

• have read the school’s Guardian Policy; 

• act in the best interests of the student; 

• be available 24 hours a day in emergencies. In any emergency or safeguarding concern, 

the Educational Guardian must notify both the School’s Designated Safeguarding Lead 
and parents immediately; 

• provide suitable, safe and domestic accommodation during holidays or emergencies; 

• support medical, travel and welfare needs; 

• provide accommodation for students in the event of an emergency; 

• maintain regular communication with the school and parents; 

• ensure the student complies with UK laws and visa conditions; 

• declare that no adult, aside from the guardian, will regularly reside at the property or have 

unsupervised access to the child while in the UK OR 

• must confirm if they are not the only individual residing in the household. The Home Office 

will require the full names, dates of birth, and nationalities of each individual aged 10 and 

above regularly residing at the address provided; 

• be contactable if a flight is unexpectedly delayed and assist with the rearranging of flight 

details and supervision of the student until they can travel; and 

• attend parent consultations and attend the international parent and student induction 

event at the start of the academic year. 

 

6. Bank accounts 

 

If they would like their child to have a UK bank account opened for them, it is the responsibility 

of the parent to instruct the guardian in this. The guardian must arrange an appointment at a 

bank of the parent’s choosing and accompany the student to the appointment. It is recommended 
that this be done prior to the child joining Christ’s Hospital. If a letter is required from the school 
to facilitate this, please request this by emailing international@christs-hospital.org.uk.   

 

Requests for students to leave school to attend (any) appointments must be submitted through 

the Parent Portal at least five days before the scheduled appointment. Students will not be allowed 

to attend appointments unless five days’ notice is given. As such, it is our recommendation that 

bank appointments are organised prior to the student’s arrival at school.  
 

7. SIM Cards  

 

If they would like their child to have a UK SIM card, it is the responsibility of the parent to instruct 

the guardian in this. 

 

The guardian can purchase a SIM card and post it to the student’s school address. Alternatively, 
they can set up a contract with the chosen provider if the student has a UK bank account in place.  
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8. Contact  

 

When contacting Christ’s Hospital, there are two main points of contact: 
 

i. the child’s houseparent, who will be the main point of contact for all pastoral queries 
and concerns; and 

ii. the International Student team which can be contacted at international@christs-

hospital.org.uk for general queries, or to advise on any travel plans. 

 

9. School responsibilities 

 

The school will: 

 

• verify the suitability of all guardianship arrangements; 

• maintain accurate records of guardian documentation; 

• monitor student welfare and safeguarding; 

• ensure staff are appropriately trained; and 

• liaise with guardians regarding welfare and logistics. 

 

In the event of a serious incident or safeguarding concern, the school will take immediate action 

in accordance with its safeguarding policies. Where the outcome of such an incident affects the 

student’s attendance, sponsorship, accommodation or ability to comply with visa conditions, the 

school will notify UK Visas and Immigration (UKVI) via the Sponsor Management System in line 

with sponsor reporting duties. 

 

Any change to a sponsored student’s guardian or care arrangements will be reported to UKVI via 
the Sponsor Management System within 10 working days, in line with the school’s sponsor duties. 

 

Responsibility for obtaining DBS checks rests with the guardian or guardianship organisation. 

Christ’s Hospital will verify that appropriate evidence has been seen and will record this 
confirmation. 

 

10. Safeguarding Protocols 

 

Christ’s Hospital strongly prefers the use of AEGIS-accredited guardianship organisations, which 

provide independent assurance of safeguarding, host family vetting, monitoring and emergency 

support. 

 

Where private or family friend guardians are appointed, the guardian must provide evidence of a 

current Enhanced DBS check and meet the school’s safeguarding requirements. A second 

guardian must also be appointed as a backup in the event of any emergencies. They should not 

be a person who resides at the same address as the primary guardian.  

 

All adults regularly in contact with students at guardian households must be free from convictions 

or safeguarding concerns.  
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11. Guardian approval process 

 

Parents must submit full details and documentation for the proposed guardian. Christ’s Hospital 
may interview guardians where appropriate. 

 

Two references are required for all non-agency guardians. All non-agency guardians must also 

provide the following documentation: 

 

• passport copy; 

• driving licence or utility bill; and  

• information on other residents who may be at the property during any times that the child 

may be visiting 

 

The school reserves the right to approve, decline or withdraw approval of any guardianship 

arrangement that does not meet UKVI or safeguarding standards. 

 

12. Private fostering 

 

UKVI: UK Visas and Immigration 

 

Private fostering is an arrangement where a child under the age of 18 resides with an adult who 

is not a parent or close relative for 28 consecutive days or more, and where parental 

responsibility has not been transferred. If a child student lives with a guardian or host family for 

28 consecutive days or more, the arrangement is private fostering and must be reported to UKVI. 

 

Where a private fostering arrangement applies, parents and guardians must notify the relevant 

local authority. Christ’s Hospital will monitor compliance and may raise concerns about the 

arrangements in place where necessary. 

 

Further information on this can be found at this link Private fostering - West Sussex County 

Council. 

 

13. Review of guardianship arrangements 

 

Guardianship arrangements are reviewed annually or when a student’s circumstances change. If 
you wish to change guardians while your child is at the school, and are nominating a non-AEGIS 

accredited guardian, full DBS and reference checks will be required for the new guardian, plus all 

other members of the household, before this can be approved. This will incur more checks and a 

fee to cover the cost. 

 

14. Compliance with UKVI and local laws 

 

Christ’s Hospital complies fully with UKVI Child Student sponsor duties and all relevant 
safeguarding legislation. Information may be shared with appropriate authorities where required 

to protect student welfare. 
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15. Policy review 

 

This policy is reviewed annually or in response to changes in UKVI or safeguarding guidance. 

 

The school will retain evidence of the guardian’s accreditation, identity, and UK address in 
accordance with UKVI record-keeping requirements and may request updates periodically. 

 

 

Author: CP 

Date of last review: April 2026 

Date of next review: April 2027 

  



Educational Guardian Agreement 

 

Here below lies an agreement between: 

 (Parent’s Name) and 

 (Guardian) 

And Christ’s Hospital for  

 (Student’s Name) 
 

Concerning the appointment of an educational guardian for the named student 

 

Details of the guardian: 

 

Company  

Address 

 

 

 

Postcode  

Contact Name(s)   

Telephone Numbers 
(work) 

(mobile) 

Email  

 

Parent   

• I agree that Christ’s Hospital may contact the named Educational Guardian when I am 
unable to be contacted, in cases of emergencies and to discuss and confirm travel and 

accommodation arrangements 

• I agree to keep the Educational Guardian fully informed of my son/daughter’s travel 
arrangements 

• I have read and understood the school’s policy on Educational Guardians 

• I agree that the Educational Guardian will be given access to the parent portal and will be 

copied on all mailings sent to parents about my child (for example, travel information, 

information about parent consultation evenings etc). If you would prefer for your 

Educational Guardian not to receive this information, please tick here □      
 

Signed: ________________________________________ (Parent)                 Date: ________________ 

 

 



Educational Guardian  

 

I agree to undertake the duties of an Educational Guardian which I understand to include the 

responsibilities and expectation outlined in the school’s policy on Educational Guardianship.  
 

Signed: ________________________________________ (Educational Guardian)  Date: ________________ 

 

Details of second Guardian (in the event of using a non-AEGIS accredited guardian): 

 

Company  

Address 

 

 

 

Postcode  

Contact Name(s)   

Telephone Numbers 
(work) 

(mobile) 

Email  

 

Parent   

• I agree that Christ’s Hospital may contact the second named Educational Guardian when 

both my first appointed guardian and I are unable to be contacted 

• I have read and understood the school’s policy on Educational Guardians 

 

Signed: ________________________________________ (Parent)                Date: ________________ 

 

Second Educational Guardian  

 

I agree to undertake the duties of an Educational Guardian which I understand to include the 

responsibilities and expectations outlined in the school’s policy on Educational Guardianship.  
 

Signed: ________________________________________ (Educational Guardian)  Date: ________________ 

 


