CHRIST’S HOSPITAL
STUDENT SEARCH AND CONFISCATION POLICY
Aim

The aim of this policy is to state the circumstances under which student property may be
confiscated by a member of staff during a room search, a personal search or in other
circumstances, and the procedures to be followed when these situations occur.

The requirements of this policy adhere to guidance provided by the DfE advisory document
‘Searching, screening and confiscation: advice for headteachers, school staff and governing
bodies’, July 2022.

Introduction

At times, it may be necessary to search a student or their room or lockable space in the
boarding house. This may be because of information received or because members of staff
have strong suspicions that there are prohibited items in a student’s possession.

Students are not required to provide consent prior to their room, personal space or person
being searched, but there must be reasonable grounds for the search to be conducted. For a
search to be conducted by a member of staff there must be a suspicion that the student has
a prohibited item in their possession.

In addition, from time to time it is necessary for school staff to confiscate property from
students, either because the health, safety or wellbeing of students is being put at risk, or
because lessons or other activities are being disrupted, or are at risk of being so.

Parents are advised that students should not bring expensive items to school and that such
items are brought to school at their own risk and should be covered by personal insurance.

Prohibited items

Prohibited items include:

knives or weapons, including penknives;

tools, such as hammers and screwdrivers;

alcohol;

illegal drugs and any drug-related paraphernalia;

substances that are not illegal but which are being used with the purpose of

intoxication or to create a ‘high’;

tobacco, cigarette papers, filters, matches and lighters, vaping devices and liquids;

any commercially available product containing nicotine, such as ‘snus’, nicotine gum,

lozenges, patches and pouches (unless being used under school medical

supervision to manage addiction withdrawal);

e high caffeine energy drinks, such as ‘Red Bull, PRIME and Monster’ and caffeine
supplements such as ‘Pro Plus’;

e medicines and salves that are not licensed for use in the UK;

¢ student-sourced analgesia medication, such as paracetamol, ibuprofen or aspirin;

eyebrow razors/blade shapers and dermaplaning blades;



inappropriate materials likely to cause offence or emotional harm, such as
pornographic or violent images, or materials promoting extremism, hatred or
discrimination will also be confiscated, on safeguarding grounds;

any item that may be used to commit an offence, cause personal injury or damage to
the property of any person, or damage to buildings, grounds or facilities including
fireworks, catapults, spray paint, water pistols and student-sourced metal darts;
stolen items;

chewing gum; and

any other items banned by school rules

Procedure to follow when prohibited items are found by chance

If, during a routine room inspection or during cleaning or maintenance, prohibited
items are found, the houseparent should be informed immediately by phone and a
note should be made of what has been seen and its whereabouts. The houseparent
will then take the necessary action.

If the prohibited item is perceived to present an immediate risk, for example if it is a
weapon, then the member of SLT on duty should be notified immediately by phone,
so that the dangerous item can be retrieved without delay.

Conducting a purposeful search of a student’s room and/or other personal space

The houseparent, or assistant houseparent in their absence, should always be present when
a room/locker search takes place. If both are absent, a member of the SLT can lead the

search.

Procedure

A student’s permission is not necessary for a search of their room or other personal
space, such as a wardrobe or tuck locker.

However, every effort should be made to have the student present when a search of
their room takes place.

There must always be two adults present, including the houseparent or assistant
houseparent, if possible. Where the situation reasonably allows, one of the two adults
carrying out the search should be of the same biological sex as the student. If the
search needs to extend to a physical search of the student’s outer clothing (see
guidance on ‘personal search’ below), the search must be conducted by a member of
staff that is the same sex as the student.

If a whole-house search is taking place, students should not be forewarned of this;
they should be assembled in a social area and be invited to accompany members of
staff while their rooms are being searched; they should then return to the social area
until the search has been completed.

If any stolen or prohibited items are discovered, they should be handed to the
houseparent. The student should be questioned and asked to make a written
statement, ideally in the presence of a second member of staff. Once the statement
is completed a copy should be given to a Deputy Head and a second copy stored on
the student’s electronic file. Parents/guardians should also be informed when
disciplinary measures have been decided.

All items that are considered harmful or detrimental to discipline should be
confiscated immediately. These items should be secured in a safe, in a labelled
tamper proof evidence bag, and a Deputy Head or the member of SLT on duty
should be notified immediately.




Parents/guardians must be notified following a search of any student personal space, even if
nothing of consequence has been found. All prohibited items found are to be recorded in
CPOMS in the behaviour related log by the houseparent at the first available opportunity, to
ensure that transparency and accurate record keeping is maintained.

The houseparent is to make a record of all searches of students’ rooms/other personal

spaces in the house notes, including the date, time, location, reason for the search, names
of staff conducting the search and what, if anything, was found.

Conducting a personal search of a student

Heads and staff authorised by them have a statutory power to search students, without
consent, where they have reasonable grounds for suspecting that the student may have a
prohibited item. The power to search without consent enables a ‘personal search’, but not
an ‘intimate search’, which only a person with more extensive powers, such as a police
officer, can do. This means that students can only be required to remove outer layers of
clothing to be searched by a member of staff. Staff must not physically search the student by
touching them; this is an outer garment and bag search only.

Step one

e |If a member of staff suspects a student has a banned item on their person, the
student should be asked to turn out all their pockets and the member of staff should
check in their bags.

o If the student refuses to cooperate then the member of staff should call the SLT duty
member of staff to attend, as this has become a disciplinary matter.

Following step one, if the member of staff still suspects that the student may have a
prohibited item on their person, then they will need to conduct a personal search, as
described in step two.

Step two

e The member of staff conducting the personal search must be the same sex as the
student, and there must be a witness (also a staff member) who should, if possible,
also be the same sex as the student being searched.

e There is a limited exception to these rules: the member of staff can search a student
of the opposite sex and/or without a witness present only if the member of staff
carrying out the search reasonably believes there is a risk that serious harm will be
caused to a person if the search is not carried out as a matter of urgency and if in the
time available it is not reasonably practicable for the search to be carried out by a
member of staff who is the same sex as the student or it is not reasonably practicable
for the search to be carried out in the presence of another member of staff.

e The search must be conducted away from other students with a witness (also a staff
member).

e The person conducting the search can only require the student to remove outer
clothing, e.g. hats, shoes/boots, gloves, scarves, jumpers, sweaters and coats.
Clothing that is worn next to skin or that is immediately over a garment considered to
be underwear must not be removed.

o The staff member should search the items of outer clothing once they have been
removed. In no circumstances should a member of staff physically search the
student.



Following the search, the staff member who has conducted it must notify the houseparent as
soon as possible and is to make a record of the personal search including date, time,
location, reason for the search, names of staff who were present and what, if anything, was
found, in the house notes (when the houseparent or another member of the house team has
conducted the search) or using C4C (when a member of staff who is not in the house team
has conducted the search).

Parents/guardians must then be notified, usually by the houseparent, even if nothing of
consequence has been found. All prohibited items found are to be recorded in CPOMS in
the behaviour related log by the houseparent at the first opportunity, to ensure that
transparency and accurate record keeping is maintained relative to the confiscated item.

Confiscation of student property in circumstances other than a room search/personal
search

Staff whose work involves the direct supervision of students, such as teachers, house tutors,
matrons, nurses and sports coaches and those supervising other actives may have need to
confiscate items from students as follows:

e Any items on the prohibited items list should be confiscated on sight whenever
possible. If a member of staff is not able to confiscate the item for any reason, they
should notify the student’s houseparent with information about the item of concern as
soon as is practicably possible, or, if there is concern about immediate safety,
telephone the duty SLT member immediately.

o Any items causing a distraction in lessons, activities, prep, in Chapel or other formal
occasions e.g. mobile phones, headphones, earbuds or items worn inappropriately
with uniform may also be confiscated by a member of staff.

e Students’ mobile phones will also be confiscated when there is reason to believe that
they have been used to access harmful material or to bully or harass others online.

¢ Houseparents may confiscate mobile phones from students in their houses on an
individual basis when this is in the best interests of the student, to help them to
maintain healthy routines and focus on their academic work.

Procedures

e Any member of staff confiscating any personal item from a student during lessons or
at other times outside the boarding house should take the confiscated item to the
School Office and log the details of the confiscation using the C4C system. The item
will be held in a locked cupboard.

e Confiscated items must not be kept in classrooms or placed in houseparents’
pigeonholes.

e The member of staff should enter on a cover sheet/envelope the name of the
student, details of the confiscated item, the date confiscated and sign their name.

o School Office staff will log the confiscated item, secure it in a locked cabinet and
inform the houseparent and assistant houseparent by email.

e The houseparent or assistant houseparent will collect the confiscated item from the
School Office when it is convenient to do so, usually within 48 hours, and sign that
they have done so. The houseparent will return the confiscated item to the student at
an appropriate time, using their discretion and depending on the circumstances.

¢ Any items confiscated by house staff should be kept in the house safe until they are
returned. Confiscated items should be signed in and out.

e Tobacco, nicotine vaping materials or other nicotine products such as pouches
should be destroyed or disposed of by houseparents in front of the student(s).



Alcohol, drugs, drug paraphernalia, knives or other potentially dangerous items
should be passed to a Deputy Head for disposal.

o Disciplinary procedures will follow the confiscation of tobacco, cigarettes, vaping
materials, or alcohol and a Deputy Head will be informed. Details of sanctions can be
found in the school’s Student Alcohol Policy and Student Anti-Smoking and Anti-
Vaping Policy.

o Staff must inform a Deputy Head immediately if any student is found to be in
possession of drugs, a knife, or any other item believed to have the potential to be
used as a weapon.

Conducting a personal search and/or searching a student’s room and/or other student
personal space away from school

When staff are supervising a school trip away from the school site, the same rules apply for
all types of searches as when conducting a search on site. If reasonably practicable, staff
may wish to consult with the duty member of SLT for guidance before conducting the search.

If any prohibited items are discovered during a search that is conducted during a trip, staff
should consult the duty SLT member for guidance on what to do with the items that have
been found, especially if the trip is overseas.

If illegal drugs, or weapons or other items that present a risk to personal safety are
discovered during an overseas trip, the trip leader will be advised by the duty SLT member
to contact the police in the country where the trip is taking place, so that the items can be
safely handed over.

In the case of other prohibited (but not illegal or dangerous) items being discovered, the duty
SLT member will advise the trip leader on the security of such items until they can be safely
disposed of once the trip leader has returned to school.

The trip leader must inform the relevant houseparents (during term time) or the duty SLT
member (outside term time), as soon as possible, and certainly within 24 hours, of any
students who have been subject to a personal search, or a search of their personal
space/room, even if nothing was found.

The trip leader, houseparent or duty SLT member will notify parents/guardians following a
search that has been conducted during a school trip, even if nothing of consequence has
been found, as soon as possible, and certainly within 24 hours.

The houseparent or duty SLT member is to make a record of all searches of students’
rooms/other personal spaces in the house notes, including the date, time, location, reason
for the search, names of staff conducting the search and what, if anything, was found.
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